BYLAWS

OF

Parent Association of the Clinton School for Writes
& Artists




ARTICLE | - NAME

The name of the association shall be Parent Adsmciaf the Clinton School for Writers &
Artists (“Association”).

ARTICLE Il - OBJECTIVES

The objectives of the Association shall be:

1. To provide support and resources to the schodh®benefit and educational growth of
the children.

To develop a cooperative working relationship bemvehe parents and staff of our
school.

To develop parent leadership and build capacitygi@ater involvement; to foster and
encourage parent participation on all levels.

To provide opportunities and training for paremtgérticipate in school governance and
decision-making.

ARTICLE Ill -MEMBERSHIP
Section 1.  ELIGIBILITY FOR MEMBERSHIP

Membership in the Association shall be limited argnts (by birth or adoption,
step-parent or foster parent), legally appointedrdians, and persons in parental
relation to children currently attending The Climt8chool for Writers & Artists.
Parents (by birth or adoption, step-parent or fogi@rent), legally appointed
guardians, and persons in parental relation todaml currently attending The
Clinton School for Writers & Artists are automatiga members of the
Association; no membership form is necessary. énlteginning of each school
year, a welcome letter from the Association shafbrim members of their
automatic membership status and voting rights.

Section 2.  DONATIONS

Donations are not a requirement for membershipingodr running for office.
Each member may be requested to make a voluntagtido.

Section 3. VOTING RIGHTS

Each member of the Association shall be entitled to @on&e. The right of a

member to vote may be limited by the Conflictsmtetest restrictions outlined in
Chancellor's Regulation A-660 (CR A-660). Proxyiagtor absentee balloting is
prohibited.




Section 4. NOTICES

Any notices required to be given to the membershagll be distributed at least 10
calendar days in advance via backpack flyer tacthlelren of parents or via U.S.
mail, postage prepaid. In addition (but not incplaof backpack flyer or U.S.
mail), courtesy copies of such notices may alsoséet via electronic mail.
Notices, ballots and other written materials reggiiby these bylaws will be
provided in all applicabléanguages spoken by parents, where possible. hgor t
purposes of determining deadlines for giving wnttetice, backpack flyers are
deemed sent as of the date they are first disethund written notices sent via
U.S. mail are deemed sent as of the day followhey date on which they are
mailed. For the purposes of these bylaws, “calerdtys” is inclusive of

weekdays including days that the school is closedwall as holidays and
weekends.

ARTICLE IV -- OFFICERS
Section1l. TITLES

The officers of the Association shall be: President Co-Presidents, Vice-
President or Co-Vice-Presidents, Secretary or Quwe®ary, Treasurer or Co-
Treasurer. The Association must elect the mandatorg officers (President,
Secretary and Treasurer) in order to be a functgparent association.

In the event that no eligible parent is interestedunning for a sole officer
position, the Association may take nominationstf@ office to be split among
two co-officers. Each co-officer must assume th#ied of such officer as
outlined below.

Section 2.  TERM OF OFFICE AND TERM LIMITS

The term of office shall be from July 1st througimd 30th. Officers shall be
elected at the June meeting to be held no later tina last day of school for a

one-year term beginning July 1. Eligibility forfick is limited to parents (as
defined in Article IlI).

Term limits for each officer position for the Assatoon shall be three consecutive
one year terms.

A parent may be elected to serve additional temité same office provided no
other parent is nominated and willing to serve.

Section 3. DUTIES OF OFFICERS

3.1 President or Co-Presidents: The President or @eifRents shall preside
at all meetings of the Association and shall bexofficio member of all
committees except the nominating committee. ThesiBent or Co-




Presidents shall provide leadership for the membé&he President or Co-
Presidents shall appoint chairpersons of Associatmmmittees with the
approval of the Executive Board. The PresidenCofPresidents shall
delegate responsibilities to other Association memmband shall
encourage meaningful participation in all Assooiatiand school
activities. The President or designated Co-Presifie bylaws provision
below) shall attend all regular meetings of thdrdispresidents’ council
and shall be a core member of the school leadetship. In the event that
the Association elects Co-Presidents, the remairiixgcutive Board
members in consultation with the Association wiitefrmine which Co-
President will serve as the core member on theadbadership team and
which Co-President will serve as the school’s repngative to the district
presidents’council. If the President or Co-President is ueabl attend
district presidents’ council meetings, the PresidenCo-President must
transfer all voting rights to a designee of her/tlimosing. Designees
must be approved by vote of the membership. Thelteof such vote
must be recorded in the minutes of the meetinge Phesident or Co-
Presidents shall meet regularly with the ExecutB@ard members in
accordance with these bylaws to plan the agendasthi® general
membership meetings The President or either of the Co-Presidents or
his/her designee shall represent the Associatiordistrict committees.
The President or Co-Presidents shall assist with Xine transfer of
Association records to the incoming Executive Board

Vice-President or Co-Vice-Presidents: The VicesRient or Co-Vice-
Presidents shall assist the President or Co-Prasiéad shall assume the
President’s or Co-Presidents’ duties in his/hetha&ir absence or at the
President’s or Co-Presidents’ request. The ViasiEent or Co-Vice-
Presidents shall assist with the June transferssoéiation records to the
incoming Executive Board.

Secretary or Co-Secretaries: The Secretary or €boefaries shall
maintain the official record (minutes) of the predangs and actions of all
Association meetings. The responsibilities shadlude the preparation of
notices, agendas, sign-in sheets and materialsbdittd. The Secretary
or Co-Secretaries shall prepare and distribute riautes of each
Association meeting and shall make copies of theutes available upon
request. He/she shall maintain custody of the éiaton’s records on
school premises. The Secretary or Co-Secretaredl sign and
incorporate all amendments into the bylaws andl gvdure that signed
copies of the Association bylaws with the lateseadments are on file in
the principal's office. The Secretary or Co-Searies shall be
responsible for reviewing, maintaining and respogdito all
correspondence addressed to the Association. Tdretaey shall assist
with the June transfer of all Association reco$hie incoming Executive
Board.




Treasurer or Co-Treasurers: The Treasurer or @ashrers shall be
responsible for all financial affairs and funds tbeé Association. The
Treasurer or Co-Treasurers shall also be resplenfir maintaining an
updated record of all income and expenditures tvacpremises. The
Treasurer or Co-Treasurers shall adhere to andemmait all financial

procedures established by the Association. Theashrer or Co-

Treasurers shall be prepared to present and praagees of financial

reports at all Association meetings. The TreasareCo-Treasurers shall
also prepare and provide the January 31st intemmu dune annual
financial accounting reports. He/she shall makeilabi@ all books or

financial records for viewing by members upon resj@end for audit. The
Treasurer or Co-Treasurers shall prepare all fiimhnmecords and assist
with the June transfer of all Association reco$hie incoming Executive
Board.

Members-at-Large: There can be up to seven Mendidrarge. The
Members-at-Large shall be voting members of thecHtiee Board but
not officers. Members-at-Large shall be expectegnidertake a leadership
role in a major fundraising or community buildingeat. At least three of
the Member-at-Large positions will be elected ia 8pring. A minimum
of two of these positions will be held for incomingembers to be elected
in the Fall. This Fall election will be held nodathan the October general
membership meeting

School Leadership Team Membership: The Preside@oePresident of
the Association shall automatically serve as a coeenber of the School
Leadership Team. (In the event that the Associatients Co-Presidents,
refer to Article IV, Section 3.1 of the Associatisrbylaws.) All other

Parent member representatives shall be elected Hey deneral

membership.

. School Leadership Team Nominations and ElectionSchool
Leadership Team Parent member representative aecwill be
held in accordance with term limits as set forthte School
Leadership Teams Bylaws. Notice of School Leadpr3eam
vacancies and election information will appear loe May general
membership meeting notice. Nominations for ScHadership
Team Parent members will be taken at the May Mgetin
Nominations may be from the floor or in writingttee President or
Co-Presidents and will be closed at this meetiNgminees need
not be present to submit their names or to be nat®ihby another
member.

Election: Notice of the Election of School Leadeps Team
members will be included in the notice of the gahetembership
meeting. Election of School Leadership Team membkall take




place following the election of the AssociationXeeutive Board
at the June general membership meeting.

Vacancy: A vacancy shall be filled by a specigdeskted election
held at a general membership meeting.

Section 4. ELECTION OF OFFICERS

The yearly election of officers of the Associatioust be completed by the last
day of school for a one-year term beginning JubAdy timelines established by
the association to complete the nominations anctiete process must adhere to
this timeframe.

4.1 Nominating Committee: A nominating committee sHadl established
during the March general membership meeting. Toeangittee shall
consist of three to five (3-5) members. The majoof the members of
the committee must come from the general membershipe remaining
members of the nominating committee shall be seteby the President,
subject to the approval of the membership. Theinating committee
shall choose one of its members to serve as chisagpe NoO person
employed at The Clinton School for Writers & Aristhall be eligible to
serve on the nominating committee.

Members of the nominating committee are not elgtol run for office.

The nominating committee shall seek out the menhigens writing, in
English and other languages as appropriate, foormewendations of
candidates for all offices. The nominating comeattwill also be
responsible for conducting the election processhis Tincludes the
following:

. canvassing the membership throughout the monthsarth —
May for all eligible candidates in ways that maxmimember
participation;

distributing to the entire membership any writteices soliciting
recommendations;

preparing and distributing all notices at least ¢atendar days in
advance of any meeting(s) pertaining to the nonunat and
election process in English and other languagekespby Parents
in the school,

preparing ballots, attendance sheets, ballot @iy, sheets and all
other materials pertaining to the election follogvithe May
meeting;




determining and verifying the eligibility of all terested
candidates, prior to the election; eligibility dhiaé determined in
consultation with the principal and his/her desgne Parent
members are eligible to run for any office, proddeat: (i) they
have not been prohibited by the Chancellor, the nCéldor's

designee, or the Chief Family Engagement Offia@rtiey are not
excluded by a term limit provision present in thgalws, and (iii)

they meet the criteria for membership. Parent nemkwith one
child graduating and another child entering theostimay only

run for a non-mandatory office during spring elest. The
principal must certify to the membership that tl@didates being
considered are eligible to run for office;

reporting the names of previously nhominated candglduring the
May meeting;

ensuring that an opportunity is provided to all nbens allowing
for nominations (this includes self-nomination) he taken from
the floor and then officially closed during the Mangeting;

sending a reminder meeting notice which includesnémes of all
eligible candidates and the officer positions they seeking to the
membership at least two (2) weeks prior to thengprlection

meeting;

notifying the principal of the date of the election writing by
April 1st the date and time of the election; if gincipal is not so
notified by May %, he/she must request a scheduled date and time
for the election meeting from all Executive Boardmbers. If the
Executive Board members fail to respond within fiogd days, the
principal must notify all parents and convene atngan May to

form a nominating committee and schedule elections;

scheduling the election at a time that ensures mmaxi
participation;

ensuring that only eligible members receive a bétiovoting. the
principal or his/her designee must verify each vidiial’'s
eligibility to vote by confirming that the individl qualifies as a
member of the Association prior to the distributadrballots;

completing the spring election during the June mget

ensuring that the election is certified by the gipal or his/her
designee immediately following the election (ReferArticle IV,
Section 6);




maintaining on file (on school premises) the balldtom any
contested election for a period of one year orl @ntietermination
of any grievance filed, whichever is longer.

If a nominating committee is not or cannot be fodm®y the end of
March, the Executive Board for the following schoggar shall be
determined based upon a special expedited elecfiorgiant to Article
IV, Section 8 and Chancellor's Regulation A-660 my later than the
second Friday in June.

Notices: The meeting notice and agenda for thengpgeneral
membership election meeting shall be distributetl lass than ten (10)
calendar days prior to the date. The notice shaudtude a list of all
Executive Board positions, an acknowledgement titaé only
qualification for all offices is that the candiddie a parent of a child in
the school, term limits (if applicable) and how grats can be nominated
for office. All meeting notices and agendas shalldvailable in English
and translated, whenever possible. The distribudee shall appear on all
notices. A notice to the membership shall be ithsted listing all
candidates in alphabetical order by surname unukeroffice for which
they were nominated.

Contested Elections and Use of Ballot:
Written ballot shall be used in all contested etetd.
Names of candidates shall appear on the ballotlphahetical
order by surname under the title of the office@) Wwhich they

were nominated. Names of candidates for the positiof Co-
Presidents must be listed as a team.

Ballots shall be printed with voting instructions English and
other languages spoken by parents in the school.

Ballots shall be distributed once voter eligibilitgas been
established.

Ballots shall be counted immediately following #lection and in
the presence of the members. Ballots must remmaihe meeting
room until the election meeting has been adjourned.

Ballots shall be retained for one year on schoehjses in the
Association office. There are to be no exceptions.




Candidate Rights in Contested Elections

During the election meeting, candidates must bevigea with an
opportunity to address the membership prior tongpti If a candidate is
not able to be present, another person may reachtitidate’s statement.

Campaigning

No materials in support of a candidate or slatecafdidates may be
distributed or posted on school premises or orstt@ol’s website by any
candidate, supporter, or the Association. Any irtiial who violates this
provision jeopardizes the candidate’s eligibility be elected to office.
Candidates who violate this provision will be subje disqualification

and deemed ineligible for office for that electygar and prohibited from
serving on any Association or PC executive boadhosl or district

leadership team, school or district Title | Par&alvisory Council and

CEC, CCSE, CCHS, or CCELL.

Presence for Vote

A candidate for office need not be present at ithe bf the election to be
eligible to run. A candidate must make every efftot advise the
nominating committee that she/he cannot attenelation.

Uncontested Elections:

If there is only one candidate for an office, a nhemmust make a motion
for the recording secretary to cast one vote tateflee candidate for
office. A vote of the membership is required fopagval of the motion.

The result of the motion must be recorded in theutes.

Section 5. CERTIFICATION OF THE ELECTION

The results of the election shall be announced Hyy ¢hairperson of the
nominating committee or by a member of the nommgagtommittee selected to
conduct the nominations and election process. primeipal or her/his designee
must certify that the nomination and election psscevas conducted in
accordance with Chancellor's Regulation A-660 aresé bylaws. The principal
must ensure that the incoming officers of the Agg@mn complete the

Association Election Certification Form available t a
http://schools.nyc.gov/parentleadership At the time of -certification, the
Executive Board members may elect to permit Divismf Community and

Family Engagement (FACE) to forward their persgtedne number and/or email
address to the appropriate President’s Council.




Section 6. JUNE TRANSFER OF RECORDS

All Association Records must be maintained for @&rge Outgoing Executive
Board members must ensure that records are traedféo the newly elected
Executive Board members, including all parent ccniaformation obtained
during their term of office. Outgoing Executive Bdamembers may not retain
copies of Association records, including parenttaoninformation. Transfers
must occur on school premises.

Prior to the conclusion of an Association’'s Searetar Co-Secretaries term,
he/she must make the necessary arrangements tedertive Association’s
bylaws, meeting notices, agendas, and minutes fyoth General Membership
and Executive Board meetings to the newly electsmie®ary or Co-Secretaries.

Prior to the conclusion of an Association’s treasur Co-Treasurers term, she/he
must make the necessary arrangements to providi@aicial records, as well as
information on the method of record keeping usethieyAssociation.

Section 7. VACANCIES

The Association shall notify the principal and memghip in writing of any

vacancy in an office within 5 calendar days. Amgcancy shall be filled by
succession of the next highest ranking officer fosuccession fails to fill the
vacancy by a special expedited election. If theso&stion has one or more

officer vacancies prior to the start of the schgear that are not a result of
resignations, the remaining Executive Board memipeust conduct a special
expedited election to fill all officer vacancies ©gtober 1%.

The ranking of officers shall be as follows: Pdesit or Co-Presidents, Vice

President or Co-Vice Presidents, Treasurer or @adurers and Secretary or Co-
Secretaries. In the event that the mandatory edfi(President, Secretary and
Treasurer) cannot be filled through successiorpemial expedited election must
be held to fill those vacancies. Officers who wighiesign their positions once an
election has been certified, must do so in writiagthe secretary, and, at that
time, shall turn over all records to the secretdrythe event of the resignation of
the secretary, he/she must transfer records toPtiesident or Co-Presidents.
Upon resignation of any co-officer, the membershigst vote to determine if the

remaining co-officer may fill the unexpired term birs/her own, or whether a

special expedited election must be held.

Section 8. SPECIAL EXPEDITED ELECTIONS

Expedited elections shall be held to fill vacandmeghe event they cannot be
filled through succession. The Executive Board listh@ responsible for
announcing vacancies and distributing written reotidt least 10 calendar days
prior to the expedited election. The meeting notioast include a list of available
officer positions, an acknowledgement that the aplglification for all offices is
that the candidate be a parent of a child in th®al; term limits (if applicable)
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and that nominations will be taken from the floAH. nominations must be taken
from the floor, immediately prior to the electionf the election is contested,
written ballots must be used in accordance withi&eel.3 of these bylaws.

8.1 Circumstances.

Special expedited elections are required when tksodéiation has failed to
conduct a valid annual election or was unable loain office vacancy by
succession.

8.2 Written Notice

Written notice must be sent informing all membefshe date and time of the
special expedited elections. The notice must inditdaat nominations for all open
offices will be taken from the floor. The notice silbe dated and distributed at
least 10 calendar days before the meeting.

8.3 Conducting Special Expedited Elections

A nominating committee is not formed when a speegpedited election is
conducted. All nominations are taken from the fldaring the election meeting.

8.4  Voting

When there is more than one candidate for an o¥ficiten ballots must be used
in the manner specified in these bylaws for coetéglections. When there is
only one candidate for an office, the Associatioayniollow the procedures
outlined above for uncontested elections.

Section 9.  DISCIPLINARY ACTION

Any officer who fails to attend three (3) conseceatExecutive Board meetings
may be removed from office by recommendation of Eheecutive Board or
motion from a member and two-thirds vote of the rbemship present. The
officer shall be given the opportunity to submitwnting an explanation showing
good cause which explains his/her reason for nehding these meetings for the
Board’s consideration.

Association officers may also be removed for uséatiory performance through
the process outlined below:

. At any general membership meeting, an associatiemier may make a
motion to begin the process of removing an ExeeuBoard member for
unsatisfactory performance.

If above motion is approved by two-thirds of theeasbled members, the
general membership must select a review commitgeadjority vote.




The majority of the review committee must be corsgulifrom the general
membership. Executive Board members against whuamges are being
contemplated may not serve on the review committee.

The review committee will gather relevant infornoatiand present its
findings to the general membership to allow the fers to make an
informed decision about the motion. The officedgainst whom charges
are being contemplated has the right to preseavaat facts, documents
and/or witnesses.

The committee must present its findings and recona@agons during a
general membership meeting within a period not xoeed sixty (60)
calendar days from the date of the establishmetiteofeview committee.
The Association’s notice and agenda must citedhatdte will be taken by
the membership regarding disciplinary action. Tr@egal membership
shall then vote to remove or absolve the officer(s)

ARTICLE V - EXECUTIVE BOARD
Section 1. COMPOSITION; ELIGIBILITY

The Executive Board shall be comprised of the etkdfficers of the Association
and Members-at-Large of the Association.

Persons employed at The Clinton School for WrirArtists shall be ineligible
to serve as an elected officer of the Association.

Officers shall be expected to attend all ExecuBgard meetings and shall be
subject to removal under Article 1V, Section 9 w3slea good and valid reason is
rendered in writing.

Section 2. MEETINGS

Regularly scheduled meetings of the Executive Baardll be held monthly,
September through June. Executive Board meetingt Ise held at 8:15am on
the Wednesday preceding that month’s general meshipemeeting unless such
date falls on a legal or religious holiday, in whicase the meeting shall be held
on the following or previous day. In the event d&wecutive Board meeting is
rescheduled, the Executive Board shall give the bezehip 10 calendar days
notice of the rescheduled meeting. Individuals wdre not members of the
Association may only attend Executive Board Meetimgth the approval of the
Executive Board.

Section 3. VOTING

Each member of the Executive Board shall be edtitbeone vote.




Section4. QUORUM

One more than half of members of the Executive 8saall constitute a quorum,
allowing for official business to be transactedxeé&utive Board meetings are
open to all members, however, individuals who aeRarents of students in the
school may only attend Executive Board meetingsh wite approval of the

Executive Board. The membership must be providéd at least 10 calendar
days written notice of any Executive Board meeting.

Section 5. CONTACT INFORMATION

The Executive Board shall make available to the bexship a list of the officers,
including their names and either a personal telephaumber or email address
where members may contact that officer. The hsilsot include home address.
At the conclusion of an officer’s term, the ExewatiBoard must ensure that an
officer's contact information is destroyed, unlegege officer gives written
permission to the Association to maintain such nmfation. The list must be
updated regularly and be available in the prinépalffice and at every
Association meeting. The list must also be posiedparent bulletin boards,
distributed to parents at the beginning of the stlgear and made available upon
request by any member.

Section 6. TREASURER'S REPORT

A written Treasurer’s report must be given at evErecutive Board meeting.
This report must include a statement of all tratisas, including income,
refunds, reimbursements and other expenditures, @mehing and closing
balances for the applicable reporting period.

ARTICLE VI -— MEMBERSHIP MEETINGS
Section 1. GENERAL MEMBERSHIP MEETINGS

1.1  The general membership meetings of the Associai@il be held each
month from September to June. Meetings shall i &e8:15am on the
third Friday of the month unless such date fallsaotegal or religious
holiday, in which case the meeting shall be heldtloa following or
previous Friday. The Executive Board shall havepbeer to reschedule
general membership meetings in the event a schidgeneral
membership meeting conflicts with another scho@nev Written notice
of each membership meeting shall be provided &t liga calendar days
prior to the scheduled meeting. The Executive Baarresponsible for
ensuring that notifications of meetings are sera iImanner calculated to
reach all parents. The date of distribution shaflesar on all notices.




All meetings must be held in the school, except axtenuating
circumstances. Under no circumstances are gemenalbership meetings
to be held in private residences.

All eligible members may attend and participate imyir general
membership meetings and may speak to agenda itdojecsto restriction
in these bylaws.

General membership meetings are non-exclusive prd t the general
public. Non-members may observe meetings, but ordy speak and
otherwise participate with the approval of the Exae Board.

Section 2. ORDER OF BUSINESS

The order of business at meetings of the Associatimless changed by the
Executive Board shall be:

Call to Order

Approval of Minutes

Treasurer’'s Report

Principal’s Report

President’s Report

School Leadership Team Report
Committee Reports

Old Business

New Business

Adjournment

Section 3. QUORUM

A quorum shall consist of two Executive Board mersband six additional
members of the Association. A quorum shall be ireguin order to conduct
official Association business. In the absence ofuarum, the Association may
have non-binding discussions.

Section 4. MINUTES

Minutes of the previous general or special membensteeting shall be available
in written form and distributed for approval at thext general membership
meeting. The minutes must be made available upsurest to any member.

Section 5. SPECIAL MEMBERSHIP MEETINGS

5.1 A special membership meeting may be called to detl a matter(s) of
importance that cannot be postponed until the gexieral membership
meeting. The President or Co-Presidents may caflezial membership




meeting with a minimum of forty-eight (48) hours itteén notice to
parents stating precisely what the topic of thetmgewill be.

In addition, upon receipt of a written request fraem (10) members
stating clearly the need for a special meeting, Bresident or Co-
Presidents must call a special membership meetitignaive working

days of the request and with forty-eight (48) howunstten notice to
members stating the topic of the special meeting.

Section 6. PARLIAMENTARY AUTHORITY

All procedural questions not covered by these bglahall be governed by
Robert’'s Rules of Order Newly Revis@dovided they are not inconsistent with
law, policy, regulation and these bylaws.

ARTICLE VII -COMMITTEES
Section1. AD-HOC COMMITTEES

The Executive Board may choose to establish adzbounittees.

ARTICLE VIII -FINANCIAL AFFAIRS

Section 1. FISCAL YEAR

The fiscal year of the Association shall run fromhyJL through June 30.

Section 2. SIGNATORIES

The President or Co-Presidents, Vice-President orViCe-Presidents, and
Treasurer or Co-Treasurer may be authorized to cigcks. All checks require
the signature of at least two officers. Signatoa any check shall not be related
by blood or marriage or members of the same fanoity household. An
Association officer may not sign a check if shellgs any direct or indirect
interest in the expenditure.

Section 3. BUDGET

3.1 The executive board shall be responsible for theeldpment and/or
review of the budget process, which includes:

. review of the current budget, annual financial .l&ataccounting,
expenditures and outstanding bills and prepareopgsed budget
for the next school year.




preparing a proposed budget for adoption by the Ineeship at the
June membership meeting; a copy of the budget beadubmitted
to the principal upon approval by the membership

The incoming Executive Board may review the propgdsedget in
September for presentation and discussion duriegSiptember
meeting. Budget amendments may be proposed dtrttes

The counting and handling of any cash, checks, @nay orders
received requires at least two non-related Assiociahembers to
participate. Received monies shall be countediwithe same
day, recorded and be signed by the authorized Aetsmt
members. All monies must be counted in school.

No parent and/or staff member shall collect funding proceeds
from any student without the written approval fréme principal.

All funds should be deposited in the bank accoyntaibthorized
board members within 1 business day of receipt,rbany event,
no longer than 3 business days. No funds shalkdm in a
member’'s home but shall be secured and lockeckis¢hool.

Financial records of the Association (e.g., allorés reflecting
income, expenditures, refunds and any other firsi@nsactions)
must be maintained on school premises for a pesiofl years.
Financial records must include interim and annualarfcial

reports, bank statements, checkbook ledgers, deglips, minutes
approving financial actions, and invoices. If apable, cancelled
or voided checks, vendor contracts, inventory ligtpurchased or
donated items, copies or records of tax exemptgmubmitted for
purchases, and any other record reflecting incaxgenditures, or
any financial transactions must also be maintained.

. No checks may be written payable to cash or petshc

The budget may be amended by vote of the generalbeeship at any
membership meeting.

All expenditures not included in the budget at timee of its adoption
must be approved by resolution of the membership.

Plans for all fundraising activities conducted hg tAssociation must be
approved by the membership during a regularly saleeldmeeting where
a quorum is achieved. Membership approval musteflected in the

minutes of the meeting.




Section 4.

4.1

All expenditures of funds by the Association must dpproved by the
membership during a regularly scheduled meetingreviae quorum is
achieved. Membership approval must be reflectethenminutes of the
meeting.

A member may be reimbursed for out-of-pocket expeng she/he

submits receipts. Such expenses must be approyvédebmembership.
Whenever possible, membership approval should keirsa prior to

making an out-of-pocket expenditure. Permissiblat-af-pocket

expenditures are those directly related to thevities and purposes of the
Association, and shall be for no more than $80Cheut a resolution

approving such expenditure.

The Executive Board may authorize emergency expamgi in situations
where the Association must expend funds to furitsepurposes prior to
its next regularly schedule meeting. Such emergemxpenditures shall
not exceed $1000 and will require a two-thirds appl by the Executive
Board at an Executive Board meeting or via emaihy such emergency
expenditures shall be reported at the next gemeeaibership meeting. At
the next general membership meeting following suemergency
expenditure, members must have the opportunityote en whether the
emergency expenditure was an appropriate use dfitiaks.

Funds raised for a particular purpose must be atat solely for the

designated purpose (e.g., funds raised for semies thay only be used to
fund payment of activities for students in thatdgrdor that school year).
Any funds remaining after full allocation to sucestgnated purpose shall
be applied for such other purposes as may be apgroy a majority vote

of the membership.

AUDIT

The President or Co-Presidents may request voltsmteeform an audit
committee of three to five (3-5) persons. ExeautBoard members, if
they are not check signatories, may serve. Thenmmapf the committee
shall be comprised from the general membership.

The audit committee shall conduct an audit of mlamcial affairs of the
Association with the help of the Treasurer or CeaRurers who shall
make all books and records available to them. dudit committee may
also recommend that an external audit of the Assioci’'s financial

records be conducted.

Additional duties of the audit committee may induthe examination of
all relevant financial statements and records slbulisements, verification
of all Association equipment and ensuring complaneith bylaw
provisions for the expenditure of funds.
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Section 5.

5.1

The audit committee shall prepare a written repogrovide copies of the
external report to be presented to the memberstamaneral membership
meeting or upon completion of their review and stigation. This report
shall be included for review and discussion durihg June transfer of
records.

FINANCIAL ACCOUNTING

A written Treasurer’s report must be given at evgeyeral membership
meeting. This report must include a statementldfahsactions, including
income, refunds, reimbursements and other expesditand opening and
closing balances for the applicable reporting mkrioCopies of such
Treasurer’s reports must be given to the princifpae Treasurer or Co-
Treasurers shall prepare and provide copies of Itberim Financial
Accounting Report by January 31st and the Annuadmcial Accounting
Report by the June meeting including all income argdenditures, to be
presented and reviewed by general membership. €afi¢hese reports
shall be provided to the principal.

The Treasurer or Co-Treasurers shall be respongblall monies of the
Association and shall keep accurate records inra tmnsistent with these
bylaws and applicable Regulations of the Chancell®he Treasurer or
Co-Treasurers, Secretary or Co-Secretaries, at degsother Association
officer, and additional persons as needed shalesggnated and approved
by the Association Executive Board to collect, doually and record all
orders and payments. In accordance with ChancelR®egulation A-610,
parents must obtain written approval from the ppatbefore collecting
fund raising proceeds from studentsAn Association officer shall
transport all funds to the bank, and deposit sipall identify the source
of all monies deposited. All parties involved imese financial
transactions shall initial the deposit slighe Treasurer or Co-Treasurers
shall make all authorized disbursements and slealbsit all monies of the
Association in a responsible banking institutionleseed by the
Association. All records of the Association inclagicheckbooks, ledgers,
cancelled checks, invoices, receipts etc., shalinaatained and secured
on school premises.

. All collected monies for next day bank deposit masstsecured on
school premises.

The use of withdrawal slips and ATM cash are prideb

The Association’s financial records must be avédaljor

inspection by members upon request and reasonabtenand at
a mutually agreeable time. All requests to reviavaricial records
must be made in writing and identify the record$éoreviewed.
The Association must provide an opportunity for rbens to
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review requested documents within a reasonable period of time.
Reviews of financial records must be conducted in the presence of
the Executive Board and 2 general members not affiliated with the
request. A review sheet identifying the reviewed documents must
be signed by all members present. Upon request, the Association
must make every effort to provide members with copies of the
documents reviewed.

ARTICLE IX - AMENDMENTS

These bylaws may be amended at any regular meeting of the Association by a two-thirds vote of
the members present; provided the amendment has been presented in writing to the membership
at the previous meeting, and appears in the notice of the meeting at which it is to be amended.
Amendments are effective immediately unless otherwise specified. A thorough review of these
bylaws shall be conducted every three (3) years. These bylaws shall not contain language which
does not conform to Chancellor’s Regulation A-660 and Department of Education guidelines.

Notwithstanding the preceding paragraph, in the event these bylaws do not comply with
Chancellor’s Regulation A-660, these bylaws may be amended at any regular meeting of the
Association, without the notice required by the preceding paragraph, by a two-thirds vote of the
members present, upon motion of a member (to be voted upon immediately after presentation of
such motion), if the sole purpose of the proposed amendment is to amend these bylaws to
comply with Chancellor’s Regulation A-660.

In the event that a Association’s bylaws contain any provision that conflicts with Chancellor’s
Regulation A-660, the provisions of the regulation shall be deemed controlling. All remaining
provisions of these bylaws that are not in conflict with the Regulation A-660 shall remain in full
force and effect.
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These bylaws as set forth above have been voted on and approved by the membership. The most

recent amendment(s) was/were approved, in accordance with the provisions of Article X, at the
membership meeting held on Zpr. ! Jl, 26/4/

President

Secretary
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